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0 MeTOANUECKOM OT/esie

1. O01He mo/I0KeHust

1.1. Metoguuecknuid OTAeN SIBASETCS CTPYKTYPHBIM IOZpasfiesieHreM  L{eHTpa/ibHOU
6ubmoTeKy.

1.2. Cokpaiénnoe Ha3BaHue otgena: MO.

1.3. [dedarenbHOCTb  OTAeNa  perlaMeHTUPYeTCsl  JEeWCTBYIOLIMM  3aKOHO/JaTelbCTBOM
Poccutickoii @enepariyuu, TamO0BCKOM 06/1aCTH, COOTBETCTBYIOIIMMY HOPMATUBHBIMU aKTaMHU,
YcraBoMm, NpyKa3aMy U pacriopsbkKeHUssMU 1o 6uboTeke, HacTosILUM [losioykeHreM.

1.4. Otmen HaxXOAWTCS B Be/IeHUH 1 HETIOCPEe/ICTBEHHO MOJUYMHSIETCS] AUPeKTopy OmbmioTeky,
KOODJIMHUPYeT TIOBCeJHEBHYI0 paboTy C /[AWpeKTOpOM, 3aMeCTUTesleM JWpeKTopa.
1.5. Otmen ocyljecTBisieT CBOK  [IeSiTeJIbHOCTb B COOTBETCTBUM C  IlJIaHAMU
TIPOU3BO/ICTBEHHOM, METOANYECKOW paboThl U IPYTUMH IOKyMeHTaMU OMOIMOTeKH.

2. OcHOBHBbI€ 33/1a4d U PYHKIUH OTAe/Ia
2.1. OcyuecTBieHHe MeTOAWYECKOr0 PYKOBOJCTBAa M OKa3aHWe MeTOAWYEeCKOM TOMOLIY B
opraHuzaluu 6ubmMoTeuHoit U MH(OpMaLOHHO-OUbOMMorpaduyeckoii paboTsl OUOIMOTEK

2.2.KoopavHaiss MeToM4YecKod paboThl CTPYKTYPHBIX TO/[pa3/iefieHuil LjeHTpa/lbHOM
Oub/MoTeKH.

2.3. O06o00mieHue, orvcaHWe, W paclpoCTpaHeHWe WHHOBAI[MOHHLIX (OpPM U MeTO/IOB,
MeToZiuueckass TIOMOIIb TI0 BHEJPEHWI0 COBPEMEHHBIX TeXHOJOorud Oub/MoTeuHo-
MH(OpMaLMOHHOTO 06CTy)XK1BaHuUs B OHO/IMOTeKaX.

2.4. CopelicTBUe TIOBBIIIEHUIO TPO(deCcCHoHaNbHON KBanM(UKalMyd M OpraHu3anys yueOHO-
METOJUUeCKUX MEPOTIPUITUM JJ1s1 6M0/IMOTeUHBIX paOOTHUKOB OMO/THOTEK.

2.5. [lns ycrelHo# peany3anuu 3a/a4 OT/e/l OCYILeCTB/IsSIeT KOMITIeKC (DyHKIMIA:

- UCCJlefj0BaTe/IbCKUe,

- HAYYHO-MeTOuYecKue,

- OpraHu3alMOHHO-MeTOuYecKue,

- aHAJIMTUYECKUe,
- uH(bOpMaLMOHHBIE.

3. Copep>kaHue padoThl 0TAE/IA
3.1. Oka3blBaeT MeTOAUYECKYI IOMOIb OubIMoTeKam 1o BCeM
HarpaB/ieHUsIM OK6/IMoTeuHOM, MHPOPMAaLMOHHO-0MOMorpaduueckoi JesaTenbHOCTH.
3.2.Pa3pabaTbiBaeT MeTouuecKue PeKOMeHZAL[H, pefakTupyer JIOKYMEHTHI,

peryiaMeHTHPYIOIIYe JesTeIbHOCTh OUOTMOTEK, OCYIIeCTB/ISIET MOHUTOPUHIU TI0 aKTyabHbIM
BOMpocaM  OMOMMOTeYHO-MH(POPMAI[UOHHON  eTeNIbHOCTH, pa3pabaThiBaeT  KOHIIETILIAIO



PEKJIaMHOM TIOIMTUKK U OPraHU3yeT PeK/IaMHYIO [1eSITeTbHOCTh OMOMOTEK.

3.3. OcyiecTBrsieT Bbie3fibl B OMOIMOTEKH C 11e/IbI0 OKa3aHWsI MeTOANYeCKOW 1 TIPaKTUYeCKOM
TIOMOIIIH.

3.4. KoopuHUpyeT MeTofuuecKyto paboTy BceX CTPYKTYPHBIX IMOpa3ze/ieHril LIeHTPaIbHOU
OubmoTeKy.

3.5. Cotpyaauuaet ¢ 6UO/IMOTeKaMU pervoHa C Iie/TbI0 pean3alfuy o0IuxX 3azau.

3.6. CocraBasieT CBOJHYIO TabOMMIly CTaTUCTAYECKHUX [JJaHHBIX O  JIeITeIbHOCTU
OubmoTeK .

3.7. BoisBnser, 0000IaeT ¥ pacHpoCTpaHseT WHHOBALIMOHHBbIE MeTOAbl paboThI,
OubMOTeYHBbIe 1 KOMITbIOTEPHBIE TeXHOIOTHH.

3.8. M3yuaetr orny06/MKOBaHHBIE UCTOUHUKY WHPOPMAIMK O HOBALMSIX U MHPOPMHUPYET O HUX
COTPYJHUKOB OHOIMOTEK.

3.9. OpraHu3syeT U TPOBOAUT MEPOIIPUSTHS TI0 TIOBBILIEHUIO KBaTM(UKAIMKA OMOIMOTEUHBIX
pabOTHUKOB OMOMMOTEK, y4aCTBYeT B OpPraHW3allid U TPOBEJEHUHM 30HAIBHBIX M 00/IaCTHBIX
CeMUHAPOB, HAyYHO-TIPAKTHUYECKUX KOH(EPEeHLIH, KPYTJIbIX CTOJIOB, COBEILjaHUH.

3.10. Pa3pabartriBaeT coBMeCTHO ¢ OHMOIMOTEKaMH IOKYMEHTHI 110 OKa3aHUIO T10J1b30BaTesIsiM
JOTIO/THUTE/TBHBIX TJIATHBIX YCIYT.

3.11. dopmupyeT CclieLaJu3MpOBaHHbIil (OHJ [AOKYMEHTOB, OpraHuW3yeT CIpaBOYHbIN
anmapar otfena, obecreunBaer OubMMOTEUHO-OMOMMOrpadyeckoe W MH(POPMALMOHHOE
o0ciy)kKrBaHWe COTPYJHUKOB OMOMMOTEK; OCYIeCTB/sIeT CHCTEMaTHuecKoe HHPOPMUPOBaHUE
OMOIMOTeYHBIX pAOOTHUKOB O HOBBIX MOCTYTUIEHUSIX.

4. IlpaBa otjena
OTpzen ¥ ero 3aBefiyrOLMA UMEIOT 1PaBO:
4.1. yyacTtBOBaTb B O0OCY)KJEHWM BOMPOCOB, COCTABJSIOIIMX KOMIIETEHLIMIO OT/ena Ha
3aceZlaHUSX NIPU JUPEKTOPe, B BBIIECTOSIINX OpraHr3aLysx.
4.2. TIpefCTaBAThH (HaumMeHOBaHWe OMOIMOTEUHOrO YyUpeXKJeHHs)) B  BBILIECTOSIIUX
OpraHusalysxX, BeJOMCTBEHHbIX OpraHM3alMsX, KOMMCCHSIX, Ha HayuHbIX KOH(epeHLUsX,
COBelLlaHUsIX U CeMHHapax, KPYIJIbIX CTOJIax 0 BOMPOCaM, MpeyCMOTPEHHbIM KOMITeTeHLeN
oTzena.
3aBelylOIIMI OT/I€/IOM UMEEeT MPaBo:
4.3. ompefensiTh TpaBa M OOSI3aHHOCTH COTPY/AHUKOB, OCYILECTB/ISATh TOAOODP, PACCTAaHOBKY
KaJIpOB B OT/ere;
4.3. mpeACTaB/ATh K IMOOLIPEHHI0 OT/JIMYMBIIUXCS COTPYJHUKOB, BHOCUTb IIpe/JIO’KEeHUS
JVPEKTOPY O TpHBJEYeHWH COTPYJHUKOB K aJMUHUCTPAaTUBHOW OTBETCTBEHHOCTH 3a
HapylleHue TPYZ0BOH, UCTIOJTHUTe/IbHOW Y TIPOM3BO/CTBEHHOM JUCLIAIIIVHBI.

5. CTpyKTypa M ynpas/ieHUe 0T/e/I0M

5.1. CTpyKTypa U LUTaTHOe paclvcaHue OTAesla YTBeP)KAAKTCS JUPEKTOPOM B
YCTaHOBJIEHHOM TOpSIJIKe.

5.2. Bo rnaBe oTjena CTOMT 3aBefyIOLIWH, Ha3HauaeMblii 1 0CBOOOXKaeMblid OT 0/DKHOCTH
IVPEKTOPOM OMO/TMOTEKH.

5.3. CoTpygHUKM OTZeja Ha3HAuarTCs, I[epeBOJATCS Ha /JPYryK [O/DKHOCTb U
0CBOOOXKIAIOTCSL OT paboThI AUPEKTOPOM B COOTBeTCTBUU C TpPyOBBIM KOZEKCOM
P® 1 1o corsiacoBaHuio C 3aBeAyOLMM OT/e/I0M.

5.4. Pabora oTena CTpOUTCS Ha OCHOBe TUIAHOBBIX JIOKyMEHTOB .
5.5. 3aBefytoIIMii OT/[eJIOM MMeeT PaBO Y4aCTBOBATh B OOCY)K/I€HMM Ha Pa3/MUHBIX YPOBHSIX
BOIPOCOB, OTHOCSIIMXCS K Pa3/IMYHBIM HAIPaBJIEHUSIM [IesITeIbHOCTH OUOTHOTeEK.

6. BzaumooTHomIeHNsI (B3aUMO/IeiiCTBHUsI) O0T/e/a C [PYyTUMH OTAe/IaMH |
oud/IMoTeKaMM

6.1. OTzen nosnyyvaer:



- OT JUPEKTOpa CBeJleHUs] U yKa3aHWsl, He0OXOAUMbIe i1 COCTaB/IeHUsI TJIAHOB U OTUETOB,
METO/J{HUeCKOM TTOMOIIY OH0/IMoTeKaMm;

- OT 3aBeyroL[uX OubIMoTEK TUIaHBI ¥ OTYETHI O /1eSITe/TbHOCTH U
ZIPYTYIO He0OX0JUMYI0 UH(POPMALIHUIO.

6.2. Otgen ripefcTaB/iseT:

- IUPEeKTOpY — rO/I0BOM IJIaH U OTUET O TIPOM3BO/ICTBEHHOUM paboTe OT/ena, O /IeATeIbHOCTH
OMOIMOTEYHOTO yUPEXIeHHs]; JOKYMEHThl M HeOOXOAUMble MaTepHabl [ BeleHUsT JIMUHBIX
JleJT COTPYZAHUKOB OT/Iea;

- ApyruMm otdenaM OubmoTeku U OuO/MMOTeKaM HeobOXouMble CBefieHUs [Jisi pabOThl B
pPaMKax OCHOBHBIX 3a7iau ¥ (DyHKIHI OT/esia ¥ OMOIMOTEUHOTO YUpeXX/1eHus;

- HayuHo-metonyeckomy otaeny TOI'YK «TamboBckasi obsiacTHasi yHHUBepcaibHasi Hay4yHast
oubmoreka um. A.C. [lylikrHa» CTaTUCTHUECKYH) OTYETHOCTh OMOmMoTek mo dopme 6-HK,
HeoOX0o/[uMble MaTepuasbl U MHPOPMALIMIO O e TeTbHOCTA OUOIMOTeK.

7. OTBeTCTBEHHOCTH OT/ie/1a

Otzen v ero 3aBe/IyHOLHiA HECYT OTBETCTBEHHOCTh 3a:

- BBINIOJIHEHWE TUlaHa pabOThl B YCTAHOBJIEHHbIE  COOTBETCTBYIOUIMMHU [JOKYMEHTaMH
(aHamu, rTpadMKaMH, UWHCTPYKLUSMH) CPOKM M  BBbICOKOE KauecTBO  paboT;
- CBOEBPEMEHHOe TIPe/ICTaB/IeHNe OTUETHBIX JOKYMEHTOB U JOCTOBEPHOCTb CBe/IeHUH;
- cobsrofileHre TIPOU3BOJICTBEHHOW W TPYJOBOM [JUCLMIUIMHBI COTPYJHUKAaMU OT/IEJa;
- TOBbIILIEHWE TIPO(eCCUOHANLHOTO YPOBHSI COTPYJAHUKOB OT/eNa TYTEM HCIOJ/Ib30BaHUS
Pa3/IMUHBIX MeTOZ0B 00yueHUs:: KypChbl, CEMHUHAphI, 00y4yeHHe Ha pabounx MecTax, yyacTve B
00111e610MoTeUHBIX (POpPMax MOBbIIIeHHUsST KBaMU(UKaLUY;
- BHeJJpeHHe HayYHOU OpraHv3alvu TPy/ja U yIpaBJIeHus;
- COCTOSTHHME TeXHUKH 0e30MacHOCTH Y MOKapHOU 0e30T1aCHOCTH B OT/ETE;
- BBITIOJIHEHWE 3aJad W (YHKLOWH, BO3/I0KEHHBIX Ha OT/AeJ HaCTOSIUM I[lo/ioXKeHHeM,
NPUKAa30B W PACMOpsHKeHUH JupeKTopa U PYKOBOZCTBA BBILIECTOSIINX
OpraHu3aLvin.




