MYHUWLINIIAJIBHOE YUYPEXXIEHUE

KYJIBTYPBI
« » YTBEPXIAHO
ITOJIOKEHUE VPEKTO
p p
No _______ (®m0O)
(HacenéHHbIi MyHKT) (Mara)
M.II.

o0 6ubsmorpacdrueckom

otzaene

1. O01He mo/10KeHust

1.1. Bubnuorpadpuueckuii othen (Hanee OTAen) SBSETCS CTPYKTYPHBIM TIOZpa3zesieHreM
L[eHTpabHOM (MeXKIioce/ieHueCckoii) OMbIMOTeKH.

1.2.  [ledarenpHOCTb  OTAe/a  perylaMeHTHUPYeTCsl  JeWCTBYIOLUM  3aKOHOZAaTebCTBOM
Poccutiickoii ®@enepariuu, TamboBCcKoM 06/1aCTH, COOTBETCTBYIOIIMMH HOPMAaTHBHBIMU aKTaMHy,
YcraBom, MprKa3amM# 1 pacriopsbKeHUsIMU 110 6nbroTteke, HacTosimM [lonoskeHnem.

1.4. OTpen HaXOAUTCS B BeleHUM U HETOCPeJICTBEHHO TIOJUMHSIeTCsl JUPeKTOpy OubnoTeky,
KOODJMHHDYeT TIOBCEJHEBHYI0 paboTy C JWPEeKTOpOM, 3aMeCTUTe/ieM [UPeKTOpa.
1.5. Ortpen ocyljecTBisieT CBOK  JeITeJbHOCTb B COOTBETCTBUM C  IlJIaHAMU
MPOU3BO/CTBEHHOW, METOAMYECKOM paboThl M PYTHIMH JOKYMeHTaMH OUO/THOTEKH.

2. OcHoBHbIe 3ajjauu U PyHKIMHU 0TAe/IA
2.1. Co3paHue cripaBOYHO- 61b/Morpaduyeckoro arnrmapara 6ubIMoTeKH.
2.2. bubnuorpaduueckoe HHPOPMHUPOBAHKE.
2.3. NHdopmaimonHo-6ubmmorpadguueckoe oOCIyXMBaHWe I10/Ib30BaTe/el, yupexxaeHud u
OpraHu3arvn.
2.4. TloBbImeHre MHGHOPMALIMOHHOM KYJIbTYPBI I0J/Ib30BaTe/iel O1MbIMoTeK.
2.5. ObecrieueHre pa3BUTHS 37IEKTPOHHOU 0a3bl OMOMMOTEKY 1 BHeZIpeHHe MH(OPMALOHHBIX
YC/IyT Ha OCHOBE aBTOMAaTH3aLiu OUOTMOTEUHBIX TTPOIIECCOB.
2.6. Opranm3auusi euHON MH(GOPMALMIOHHOM U CIPaBOYHO-OMO/IMorpadrueckoit ciayx0bl Ha
OCHOBEe COTJIACOBAaHHOW /IeSITe/IBHOCTH CTPYKTYPHBIX TIO/Ipa3/e/ieHut, KOODJWHAIMS C
OubMoTeKaMu PYTUX BeJOMCTB M OpraHH3alii.

3. O0sA3aHHOCTH.

3.1. Otgen opraHusyeT U BeJET CIIpaBOYHO-OMOIMOrpaduueckuii arnmapat OuO/IHMOTEKH
(cripaBouHO-OMOMMoOrpadmuecknii  (OHZ, KaTaJoTM U KapTOTEKH, AapXUB BBIOTHEHHBIX
CTIpaBOK), pa3HooOpa3Hble 6a3bl AaHHBIX (6a3bl oduUIMaNbHBIX JOKYMEHTOB, NPUHHMaeMbIX
OpraHaMM MeCTHOTO CaMOYTIpaB/IeHWs, TeMaThdeckre 0a3bl JaHHBIX, KpaeBeJueckue 0a3bl
JlAHHBIX).

3.2. Pa3zpabatbiBaeTr u  BHeApsieT repejioBble  TEXHOJOTMM  WHGOPMALMOHHO-
6ubmiorpadrueckoro o0C/Ty>KUBaHMSI.

3.3. OcyuecTBrsieT Bbie3fbl B OMOIMOTEKH C 11e/IbI0 OKa3aHWsI MeTOANYeCKOW 1 TIPaKTUUYeCKOM
TIOMOIIU 110 MH(POPMAaIMOHHO-010/IorpaduueckoMy 00C/Ty>KUBaHUIO.



3.4.  OcyuecTBasieT crpaBoYHO-OMO/MMoOrpaduueckoe o6CIy)KMBaHHE B pEXUMe «3arpoc-
OTBEeT», BBINOJHSET pa3dyHble TUIBI CIPABOK (TeMaTHueckux, akTorpaduyeckux,
a/IpeCHbIX, YTOYHSIIOUIUX U ApP.). YOBJETBOPSIET 3ampoChl C TIOMOIILI0 PECypCOB JPYTHX
OUO/IMOTEK C UCTIONMb30BaHUEM MeXOUO/IMOTeUHOTO aboHeMeHTa, BHYTPUCUCTEMHOTO 0OMeHa
WU 37IEKTPOHHOMU JI0CTAaBKH /JOKYMEHTOB.

3.5. Opranmsyet paboTy 1jeHTpa npaBoBoi nHpopmaLun; ViHTepHeT-1jeHTpa.

3.6. CocraBnsieT ¥ WU3[A6T HAa pa3MYHbIX HOCUTeNsIX WHGOpMALMM KpaeBeJuecKre
bubnuorpaduyeckre mocobus, myTeBoAUTend, Oyk/ieTbl, WH(POPMALIMOHHBIE CIHUCKA
JIOKyMEHTOB.

3.7. 3aHuMaeTcs cobupaHWeM TIpeJMeTOB MaTepuaJibHOTO Xapakrepa (TpOW3Be/ieHus
HapOJHbIX TIPOMBICIIOB, TIpeIMeTHI ObITa, hoTorpaduu 1 Ap.) AJIsi OpraHU3aliy KpaeBe uecKiux
MY3elHbIX SKCIO3ULMIA 1pu 6ubroTeKe (TIPY OTCYTCTBUMA MECTHOTO KpaeBeueckoro My3es);

3.8. OcyiecTtB/isieT pa3BuTHe WH(GOPMAI[MOHHOW KYJbTYpbl T0/Ib30BaTeseil: OpraHu3aLus
CrieLiMasbHbIX YPOKOB, CEMUHApOB M TPEHHHIOB, MOCBSIIEHHbIE TI0/b30BAHMI0 KOMIbIOTEPOM
M 0CHOBaM paboThl B VIHTepHeT, C 371eKTPOHHBIMU peCypcaMi, C 00yuaroIMu MporpaMmMaMu;
BeZleHHe OMO/MOTeUHBIX YPOKOB B O1O/HOTEKe, B 00pa30BaTeIbHBIX YUPeXKAeHUsIX.

3.9. CorpypHuuaet ¢ 6ubnrMoTeKaMy pervoHa C 1je/iblo peaan3aLuu o0Iyx 3azay.

3.10. OcyuectBisier 6ubmiorpaduueckoe HWHGOPMUPOBaHKE TI0/Ib30BaTeNe OHOIHOTEK,
OpPraHOB MeCTHOI'0 CaMOYIIpaBJ/IeHHs 110 aKTyaabHbIM BOIPOCAM.

3.11. ObecrieunBaeT aBTOMAaTHU3MPOBAHHBIN MH(OPMALIMOHHO-OMOMOrpaduecKuii TOUCK 110
3arpocam IoJib30BaTesIen.

3.12.i3yvaer  omyOnWKOBaHHBIE  WCTOYHWKA  WHpopMarmyd 006  mH(OpMAaLMOHHO-
6ubsmorpacdryeckom o006CTy)KUBaHUM U MHGOPMUPYET 0 HUX COTPYAHUKOB OHO/IMOTEK.

3.13. Opranu3yeT ¥ MPOBOJUT MEPOTPHUSTHS TI0 TOBBIILIEHNI0 KBAaTU(HUKALK OMOIMOTeUHBIX
pabOTHUKOB OUOMMOTEK, y4acTBYeT B OpraHM3allid W TPOBeJeHUH 30HaJbHBIX U 00/1aCTHBIX
CeMHUHapOB, HAyUHO-TIPaKTUYeCKUX KOH(epeHLMii, KPYIJIbIX CTOJIOB, COBELjaHUH.

4. IIpaBa otpaena
OTzen U ero 3aBeflyroLUi UMEIOT MPaBo:
4.1. YuactBOBaThb B OOCYX/IE€HHWHM BOIPOCOB, COCTaBJISIFOIIUX KOMIIETEHI[UIO OTZesa Ha
3ace/laHusAX MPU JUPEKTOPe, B BBILLIECTOSIIIMX OpraHu3aLysX.
4.2. IlpepncraBiATh (HauMeHOBaHWe OWOMMOTEUHOTO YUPEX/EHHsS) B  BBIIIECTOSIINX
OpraHu3alUsX, BeJOMCTBEHHbIX OpraHM3alusiX, KOMHUCCHUSIX, Ha Hay4HbIX KOH(pepeHLHsX,
COBeLIAaHUSAX U CeMUHApax, KPyTJIbIX CTO/aX M0 BOMPOCaM, NpeJyCMOTPEHHbIM KOMIIeTeHLnen
oTeJa.
3aBeyOLIUK OT/AEJI0M UMeeT TPaBo:
4.3. OripefiesiATh MpaBa U 0053aHHOCTH COTPY/HUKOB, OCYILECTBJ/SATH TOZ0OOp, pacCTaHOBKY
KaZIpOB B OTZeJie;
4.3. TlpencTaBisiTh K MOOLPEHUIO OTJWYMBLIUXCS COTPYJAHUKOB, BHOCUTH TMpeI/I0KEHUS
JVAPEKTOPY O TIpWBJ/IEYEHUM COTPYJHUKOB K aJMWHUCTPAaTUBHOW OTBETCTBEHHOCTH 3a
HapyllleHre TPY/I0BOM, UCTIOJTHUTeTbHOW U MPOU3BOJCTBEHHOMN AUCLIUIUIUHBI.

5. CTpyKTypa M ynpas/ieHue 0T/|e/I0M

5.1. CTpyKTypa U LITaTHOe paclucaHue OTjesa YTBepKAArTCsA JUPEKTOPOM B
YCTaHOBJIEHHOM TOpSiZIKe.

5.2. Bo rnaBe oT/€na CTOUT 3aBeAyIOIINM, Ha3HAUaeMblid U OCBOOOKIAEMBIM OT [O/DKHOCTH
JVPEKTOPOM OUOIUOTEKH.

5.3. CoTpyfHUKM OTje/la Ha3HAYalOTCHA, I[IepeBOAATCA Ha JApPYryl [O/DKHOCTb U
0CBOOOX/IAIOTCS OT PabOThI IUPEKTOPOM B COOTBeTCTBUU C TPy OBBIM KOJEKCOM
P® 1 no corsiacoBaHuIo C 3aBe[yIOLIUM OT/e/IOM.

5.4. Pabora oT/iesia CTPOUTCS Ha OCHOBE IJIAHOBBIX JOKYMEHTOB




5.5. 3aBeyroIIMii OTJEIOM MMeeT TPaBO yUaCTBOBAaTh B OOCYKAEHUU Ha PA3/TUUHBIX YPOBHSIX
BOTIPOCOB, OTHOCSIIIUXCS K PA3/IMYHBIM HaTIPaB/IeHUsIM JIeATeTbHOCTH OUO/INOTEK.

6. B3auMOOTHOILIEHHS U CBA3U

6.1. OTzen rosnyyvaer:
- OT AWpEeKTOpa CBeZIeHHs] M yKa3aHWsl, HeoOXO[uMbIe /ISl COCTaBJIeHHs] TVIAHOB U OTUETOB,
MeTO/iU4YeCcKol ToMolM 6ubaroTekam;
6.2. Otgen ripejcTas/iseT:

- IUPEeKTOpY — TI'OJIOBOM TUlaH M OTUET O TPOU3BOJCTBEHHOW paboTe oTAesa, JOKYMEHThbI U
Heo0XO0/IMbIe MaTepHaJIbl /ISl Be/IeHUs JIMUHBIX [Ie/1 COTPYAHUKOB OT/ea;
- ApyruMm otdenaM OubOmMoTeku U OuO/MMOTeKaM HeobOXxouMble CBefieHUs /i1 pabOThl B
pPaMKax OCHOBHBIX 3a7iau ¥ (DYHKIMN OTJesia ¥ OMOIMOTEUHOTO YUpeXIeHUs.

7. OTBeTCTBEHHOCTH 0T/ie/ia

Otzen u ero 3aBe/lyHOLIHIA HECYT OTBETCTBEHHOCTh 3a:

- BBINIOJIHEHWE TulaHa paboThl B YCTAHOBJEHHbIE  COOTBETCTBYIOIIMMHU [JOKYMEHTaMH
(mnaHamy, TpadyKamH, WHCTPYKLMSMH) CDOKM W  BBICOKOE KauecTBO  paboT;
- CBOeBpPeMeHHOe TIPe/ICTaB/IeHre OTUETHBIX JOKYMEHTOB U JOCTOBEPHOCTD CBe/IeHUH;
- cobmojieHre TIPOW3BO/JCTBEHHONM W TPY/IOBOM [JUCLIMIUIMHBI COTPYAHUKaMH OT/ie/ia;
- TIOBbIILIEHWE TIPO()eCCHOHANMBHOTO YPOBHSI COTPYJAHUKOB OT/ena TyTéM HCII0/Ib30BaHUS
Pa3/IMUHBIX METO/I0B 00yUeHHUs: KypPChbl, CEMUHAphI, 00yyeHHe Ha pabourX MecTax, ydacTve B
00111e610MMOTEUHBIX (hOPMaXx MOBBIIIEHHUST KBaTU(DUKALWY;
- BHe/IDEHUe HayYHOW OpraHu3al[uy TPy/ia U YIIPaB/IeHHUS;
- COCTOsTHHME TeXHUKH 0e30MMacHOCTH ¥ M0KapHOU 0e301acHOCTH B OT/eNe;
- BBITIOJIHEHWE 3a7a4 W (QYHKLWMA, BO3/IOKEHHBIX Ha OTJe/ HacTOSIMM [losioKeHHeM,
MPYKa30B W pACIOpsDKeHWH [UpeKTopa ¥ PYKOBOZCTBA BBILIECTOSIINX
OopraHu3aLui.




