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00 oTAes/ie aBTOMATU3aAlUN

61OMMOTEeUHBIX TIPOLIECCOB

1. O01He Mo/10)KeHUA

1.1. Otgen  aBTOMaTM3al  OWUOJMOTEYHBIX  TPOLIECCOB  SIBJIIETCS.  CTPYKTYPHBIM
rogipasesieHueM ONOTMOTEeKH.

1.2. Otpgen 3aHMMaeTcsi aBTOMaTH3aLued OWOIMOTEeUHO-MH(OPMALMOHHBIX — TPOLIECCOB
,  OCYLLeCTBJISIeT  COTMPOBOXKJEeHWe J/IeHCTBYIOLero MpPOrpaMMHOIO

obecrieueHusl.

1.3. JledATenbHOCTDL OT/era perjaMeHTUpYyeTCsl JeUCTBYIOLMM 3aKOHOaTelbCTBOM Poccuiickon
depepauyy, Tam0O0BCKOM 0071aCTH, COOTBETCTBYIOLIMMH HOPMAaTHBHBIMH aKTaMH, YCTaBOM,
TIpHKa3aMU ¥ pacropsyKeHus MU 110 6ubsimoTeke, HacTosmyM [losoxkeHueM.

1.4. OTpen HaXxoAWUTCS B BeleHUM W HETOCPe/CTBEHHO TOJUMHSIETCS] JUPeKTopy OubinoTeky,
KOODJMHHUDYeT TIOBCEJHEBHYIO PpaboTy C [JUPEKTOpOM, 3aMecTHTeleM JAWpeKTopa.
1.5. OTtgen ocylilecTB/isieT CBOIO [ieATe/TbHOCTh B COOTBETCTBUMU C TJIAHAMU MPOM3BO/[CTBEHHOM,
MeTo/[uuecKoi paboThl U [PYTUMU JOKyMeHTaMH OHOMMOTeKH.

2. OcHOBHBIE 3a/1a44 0T/e/ia
2.1. ToBbllieHHe KauecTBa OMOIMOTEUHBIX YC/IYT Ha OCHOBE aBTOMAaTH3al[uu OHUOIMOTEuHO-
VH($OPMaLIMOHHBIX MPOLIECCOB.
2.2. Opranusanus (yHKIMOHUPOBAHUS aBTOMaTU3UPOBAHHOM OMO/IMOTeUHO-UH(MOPMAIIMOHHON
cucrembl (ganee — ABMC) B 11e/10M, paboThl U B3aMMO/IeHCTBUSI BCeX €€ aBTOMaTHU3MPOBaHHBIX
pabouux mecr.
2.3. ObecrieueHre paljOHA/ILHOW OpPraHW3allMy HAKOIUIEHUs, XpaHeHUsI U BeZieHus1 0a3 JaHHBIX
Y MH(OPMaI[MOHHBIX MaCCHBOB.
2.4. BocriuTaHre KOMITBFOTEDHOW TPAMOTHOCTU COTPYJHUKOB, TIPUBHUTHE HABBIKOB PabOTHI C
ABUC bubnuoteka 3, yMeHHs OpHUEHTHPOBaTbCS B HH(MOPMALIMOHHBIX CHCTEMAaxX M 0Oa3zax
JlaHHBIX.
2.5. B3aumogeiicTBue ¢ 6ubMMoTeKaMyd U JPYTUMH YUPEXIEeHUSIMU 110 BOIPOCAM BHEZAPEHUs U
9KCTUTyaTallii aBTOMaTU3UPOBAaHHOUM OMO/TMOTeUHO-UH(MOPMALIMOHHON CUCTEMBI.

3.0cHoBHbIe GyHKIUM 0TAe/1a
3.1. Ocymjectienre WH(opMaTu3anuu OUOIHMOTEKH (CO3aHMe MaTepuaTbHO-TeXHUUYEeCKOH
0a3bl, B TOM 4HC/ie omnpezie/ieHre HeoOXOAUMOro KOMYecTBa aBTOMAaTU3MPOBAHHBIX pabOUMx
MeCT [J/si COTPYJHUKOB U T0Jib30BaTesiell; mpuoOpeTeHHe JMLIEH3WOHHBIX MPOrPaMMHBIX
MPOAYKTOB, (popMUpOBaHUe JIOKaIbHOW BblUMC/IuTeNbHOM cetu (JIBC), moak/itoueHue K CeTu
WHrepher).



3.2. ABromMaTh3anisi BCeX OCHOBHBIX OHMOMHMOTEUHBIX TIPOLIECCOB:  YTIpaB/IeHYECKHUX,
TEXHOJIOTHUECKUX (KOMILUIEKTOBaHHe, 00paboTKa M KaTajoru3alys, CO3[aHHe CIIPaBOYHO-
6ubmorpadryeckoro ammapara u Ap.), 6bubmioreuHoro o6c/myKMBaHUS, WHPOPMAIMOHHOTO
obecrieueHust uMTaresel, yrpasieHue 61ubmoTeko (6MbMOTeUHON CUCTEMOR).

3.3. Peanu3auyisi HOBBIX TEXHOJIOTUYECKHMX BO3MOXXHOCTEW, B TOM uuc/ae (OpPMHUpDOBaHUE U
HapaliBaHre WH(POPMALIOHHBIX 3/IeKTPOHHBIX PeCypCoB, CO3/jaHue BeO-caiita OMbMoTeKy st
pasMeltieHss MH(OpPMALMM O pecypcax M yciyrax, NpefocTaBjieHue yJaléHHOro /I0CTyra K
5/IEKTPOHHBIM pecypcaM M BUPTYa/lbHbIM yC/IyraM, yyacTHe B KOPIIOPaTUBHbIX [TPOeKTaX.

3.4. ComnpoBosKJieHHe CyLeCTBYHOILero porpaMMHOro obecrieyeHus..

3.5. Co3ganuve CcOOCTBEHHBIX TPOTPAMMHBIX IIPO/YKTOB, OTBEUYANOLIMX TMOTPeOHOCTIM
6ubMoTeKu.

3.6. Opranusanus oOyueHHst 6MO/IMOTEUHBIX PAOOTHUKOB KOMITbIOTEPHOI IPaMOTHOCTH.

3.7. ObecnieueHue HyHKLIMOHUPOBAHUS 3/IEKTPOHHOM TOUTHI.

4. CTpyKTypa ¥ ynpasJ/jieHue 0T/e/10M
4.1. CTpyKTypa U LUTAaTHOe paclucaHue OThesla YTBepXKAATCSA JUPEeKTOPOM B
YCTaHOBJIEHHOM IOPsIZIKe.
4.2. Bo ryaBe OT/Jiesia CTOUT 3aBeAyIOIIUI, Ha3HAuaeMblii U OCBOOOXKJAeMbIM OT JO/DKHOCTH
JUpeKTopoM OUOIMOTeKH.
4.3. COTpyAHYKH OT/ie/la Ha3HAUal0TCsl, TIePeBOASTCS Ha /IPYTYIO I0/DKHOCTb M 0CBOOOXK/IAFOTCS
OT paboThl JUPEKTOPOM B cooTBeTcTBUM C TpyjoBbIM Kojekcom P® u mo
COIJIACOBAHMIO C 3aBeJYIOLIMM OTZe/IOM.
4.4. PaboTa oTzesia CTPOUTCSI Ha OCHOBE TVIAHOBBIX IOKYMEHTOB .
4.5. 3aBeyrOImMii OT/|/IOM MMeeT TIPaBO yyaCTBOBATh B OOCY)KIEHHM Ha Pa3/IMYHBIX YPOBHSIX
BOTIPOCOB, OTHOCSILLIMXCSI K Pa3/IMUHBIM HaTpaB/IeHHUsIM JlesiTe/IbHOCTH OUOHOTeK.

5. IIpaBa orpena
Otpien v ero 3aBelyoLUI UMEIOT I1PaBO:
5.1. yyactBOBaTb B OOCYX[€HWH BOIIPOCOB, COCTABJISIOIIMX KOMIIETEHL[MIO OT/ena Ha
3ace/laHUsAX TIPU AUPEKTOpe, B BBILIECTOSLMX OpraHu3aLysX.
5.2. TIpeACTaB/IATbH (HanMeHOBaHWe OWMOMMOTEUHOTO YUYPEXX/IeHWsI) B  BBIMLIECTOSIIINX
OpraHM3alusX, BeJOMCTBEHHBbIX OpraHM3alusiX, KOMHCCHSIX, Ha HayuHbIX KOH(epeHLUsX,
COBelllaHUsAX M CeMHHapax, KPyIJIbIX CTO/Iax IO BOMPOCaM, IpefyCMOTPEHHbIM KOMITeTeHLuen
oTerna.
3aBe[lyIOIIUN OTZIe/IOM UMeeT I1paBo:
5.3. omnpezienaTh npaBa U 0053aHHOCTH COTPYJHUKOB, OCYILECTBJSATH I10/j00p, pPacCTaHOBKY
KaJIpOB B OTZee;
5.3. mpeAcTaBiATh K IOOLPEHUI0 OTJMUYMBIIMXCS COTPYJLHUKOB, BHOCUTBH IIpe[/IO’KeHUs
JVPEKTOPY O IIpUBJIEYEHWH COTPYJHUKOB K aJMUHUCTPAaTUBHOU OTBETCTBEHHOCTH 3a
HapyllleHHe TPYZ0BOM, UCTIOTHUTeTbHOM Y POM3BO/CTBEHHOM JUCLIAIIIUHBI.

6. BzaumooTHoIeHNsI (B3aUMO/IeiiCTBHUsI) O0T/e/a C [PYTUMH OTAe/IaMH |
oud/IMoTeKaMM

6.1. OTzen nosnyyvaer:
- OT AMPEKTOpa CBe/IEHUs U YKa3aHus, He0OOXO[UMbIe /i1 COCTaBJ/IeHUs TVIAHOB M OTYETOB.
6.2. Otgen ripejcras/iseT:

- IMPEKTOPY — TO/IOBOM TUIaH M OTYET O MPOM3BOJCTBEHHOUM paboTe OT/esa, JOKYMEHThI U
HeoOXOZMMbIe MaTepHuaJIbl /7IsI BeleHHsI TMYHBIX /leJ1 COTPYJHUKOB OT/ie/a;
- IpyruM oTjenaMm OuOMMOTeKH HeoOXOAuUMble CBeAeHUs [jisi PabOThl B paMKaX OCHOBHBIX
3a71a4 ¥ QYHKIUHM OT/ena ¥ OMO/IMOTEeUHOTO YUpeXKIeH s



7. OTBeTCTBEHHOCTH OT/ie/1a

Otzen v ero 3aBe/IyHOLHiA HECYT OTBETCTBEHHOCTh 3a:

- BBINIOJIHEHWE TUlaHa pabOThl B YCTAHOBJIEHHbIE  COOTBETCTBYIOLIMMHU [JOKYMEHTaMH
(aHamu, rTpadMKaMM, UWHCTPYKLUSMH) CPOKM M  BBbICOKOE KauecTBO  paboT;
- CBOEBPEMEHHOe TIPe/ICTaB/IeHNe OTUETHBIX JOKYMEHTOB U JOCTOBEPHOCTb CBe/IeHUH;
- cobsrofileHre TIPOU3BOJICTBEHHOW W TPYJOBOM [JUCLMIUIMHBI COTPYJHUKAaMU OT/EJa;
- TOBbIILIEHWE TIPO(eCCUOHANBHOTO YPOBHSI COTPYJHUKOB OT/eNa TYTEM HCIOJ/Ib30BaHUS
Pa3/MUHBIX MeTOZ0B 00yUeHUs:: KypChbl, CEMHUHAphI, 00y4yeHHe Ha pabounx MecTax, yyacTve B
00111e610MMoTeUHBIX (POpPMaXx MOBbIIIeHHUsST KBaMU(UKaLUY;
- BHeJJpeHHe HayYHOU OpraHv3alivu TPy/ja U yIpaBJIeHus;
- COCTOSTHHME TeXHUKH 0e30MacHOCTH Y MOKapHOU 0e30TIacCHOCTH B OT/ETE;
- BBITIOJIHEHWE 3aJay W (YHKLOWH, BO3/I0KEHHBIX Ha OT/eJ HAaCTOSIUM I[lo/ioXKeHHeMm,
NPUKAa30B W PACMOpsHKeHUH JUpeKTopa U PYKOBOZCTBA BBILIECTOSIINX
OpraHu3arvin.




