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06 oTzene 00CTyKUBaHUS

1. O0uHe mo/10KeHust

1.1. Otgen obcnyXuBaHUsl, UMeHyeMbI B JasbHeiIleM OT[es, SB/SeTCS CTPYKTYPHBIM
o/[pa3/esieHueM OMbIMOTEKH, obecreurBarOIIM O6ub/MoTeyHO-NHMOPMAIIOHHOE
obcnyKuBaHUe T0b30BaTe el OUOIMOTEeKH.

1.2.  [ledarenpHOCTb  OTAe/a  perylaMeHTHUPYeTCsl  JAeWCTBYIOLUM  3aKOHOZAaTebCTBOM
Poccutiickoii ®@enepariuu, TamboBCcKoM 06/1aCTH, COOTBETCTBYIOIMMH HOPMAaTHBHBIMU aKTaMy,
YcraBoMm, NTpUKa3aMy U pacriopspKeHUsIMU TI0 OuO/IMoTeKe, HaCTOSIIUM [10/10)KeHHEeM.

1.4. OTpen HaXOUTCS B BeleHUM U HETOCPeJICTBEHHO TIOJUMHSIEeTCsl JUPeKTOpy OubinoTeky,
KOOD/IMHUDPYeT TOBCeJHEBHYIO paboOTy C AWPEKTOPOM, 3aMeCTHUTe/IeM AWpeKTopa.
1.5. Ortgen ocyllecTBisseT CBOK  JIeATeJIbHOCTb B COOTBETCTBUM C  TJIaHAMH
MPOM3BO/ICTBEHHOM, METOAMUECKOW PabOThI U IPYTUMU JJOKyMeHTaMK OHOTMOTEKH.

1.6. Otpen nipefocTaB/sieT OAMHAKOBBIE MPABa M BO3MOYKHOCTU BCEM Tpak/jlaHaM He3aBHUCHMO
OT TI0Jla, HALMOHANIBHOCTH, 00pa30BaHUs, COI[MATBLHOTO TIOJIOXKEHUs, TTOJTUTHUECKUX
ybOexx/1eHHii, OTHOLLIEeHUsI K PeJTUTHU 10JIb30BaThCsl OMOIMOTeUHBIMU YCITyTaMu.

2. OcHoBHBIE 3a/Ja4uH 0T/Ae/1a

2.1. BubmoreuHo-nHGOPMaLIMOHHOe 00C/Iy)KHBaHKe T10/b30BaTesiell OMOIHOTeKH, BKIFOUast
o0ciy)krBaHHe B OOLMX U CTIeL{aIM3UPOBAaHHBIX UMTATbHBIX 3a/1ax.

2.2. Tlonynsipy3anysi JOKyMEHTOB B COOTBETCTBUH C COBPEMEHHBIMHU TPeOOBaHUSMH.

2.3. TloBbimieHuWe Ky/ibTypbl OOCTYy)KMBaHWSI W BHeJpeHWe HOBBIX WH(OPMALMOHHBIX
TeXHOJIOTUM B 00CTy>KMBaHUU T10JIb30BaTe e,

2.4. O6cnyxuBaHue 1o Mexxbubmoreunomy abonementy (MBA).

2.5. Metoparueckast paboTa 1o BorpocaM 00CTy>KUBaHHsI TI0JIb30BaTeei.

3. Copep>xaHue padoThI 0TAE/IA

3.1. CraiuoHapHasi ¢opma o0c/iy>KuBaHus (BCe BHbI yC/Iyr OMOIMOTEKH, OKa3bIBaeMbIX
T0/Ib30BaTe/I0 B CTeHaX OMOMMOTeKH: 3amuch unTaTeneld B OMOIMOTEKy, Bbllaya JOKYMEHTOB,
peanu3aisi oOpa3oBaTesbHbIX, HWH()OPMALIMOHHBIX M WHBIX TIPOTPaMM M TIPOEKTOB,
MPOBe/leHre KyJIbTYPHBIX akL[Ui (Beuepa, BCTpeur, KOHLIePTHI, JTeKL[|H, (HecTHBair, KOHKYPChI
U T.J.).

3.2 BHecrarnuoHapHasi ¢opma 00C/Ty)KMBaHUS (ZOCTaBKa TIO/b30BaTeM0 [OKYMEHTOB U
OKa3aHWe WHBIX YCIyr OWOIMOTEKH IO MeCTy >KUTe/NbCTBA, paboThl, y4éObl: 00CTyKMBaHKE



TeX, KTO 10 TeM WM WHBIM TIPUYMHAM He MOJKeT IocelaTh OUb/IHMOTeKy B OOBIUHOM peXXiMe,
COLIMAZIbHO UCK/TIOUEHHBIX TPYMIT TPaXKAaH WIM HaXO[AIMIUXCS B 30HE PHUCKA TaKOTO
VCK/TIOUEHHs]: WHBA/TU/IOB T10 3DPEHHI0, 10 CIyXy, C TOPaKeHUsSMH OIMOPHO-ABUTATeEHOTO
anrapaTa, WHBAJMOB [JPYrHUX KaTeroOpWii; JIMI] TIPEKJIOHHOTO BO3pacTa; JMll, C1abo
B/IQJIEIOLINX PYCCKUM SI3bIKOM; TIAL[IEHTOB OOJIbHUIL] M CIelMaibHBIX jeueOHBIX 3aBe/leHHH;
JleTel, CO/epXKal[UXCsd B [J€TCKUX JOMaX; OpraHu3anus OuO/JM0TeuHOro 00C/Ty>KUBAHUS
JKUATeNIeN yJaJéHHbIX TEePPUTOPUM WM TeX KaTeropuil rpaxzaH, KOTOpble He MOryT
BOCIT0/Tb30BaThCsl CTAl[MOHAPHOM OMOIMOTEKOM MO XapaKTepy CBOeW TPYJOBOU JesTeIbHOCTH
WU yCI0BUsIM ObITa (MCIo/Tb30BaHMe 6ubmmobyca);

3.3. IucTaHIMOHHOE 00CTyXUBaHKe (00C/Ty)KMBaHUe TI0/Ib30BaTesIsl B YAJIEHHOM JIOCTYTIe Ha
OCHOBe MH(OPMALMOHHO-KOMMYHHUKALIMOHHBIX ~TEXHOJIOTHH, WCIO/Ib30BaHHe BeO-caiiTa
6ubnorekn).

3.4. YuacTByeT B KOMIUIEKTOBaHMU (DOHJA U TIOJNMCKY HA TEPUOJUUeCcKHe W3/laHWsl, BeJET
paboTy 10 coXpaHHOCTH (POH/[a, pe/laKIUK CIIPaBOYHO-0uO/IMorpaduyeckoro anmapara. Begér
yuér (oHJa W ero ABIKeHWe. VI3yuaeT cocTaB M Mcrosib3oBaHue (oHzga. CrcTeMaTUdecKd
TIPOBOZIUT aHa/IM3 KapTOTEKHM OTKA30B B LeJIIX JOKOMILIEKTOBAHMSI.

3.5. Opranm3yer u OKa3blBaeT [OMNOJHUTENbHbIE IUIaTHble YC/AYTH  I10/1b30BaTesIsiM
6uboTeKu.

3.6. Ocy1ecTBiisieT cripaBoYHO-0MOMorpadrueckoe 00CTy>KUBaHKe 110/Tb30BaTe Iei.

4. IIpaBa otpaena

OTpzen U ero 3aBeiyrOLMA UMEIOT I1PaBO:

4.1. yuacTBOBaTb B O0OCYKJEHMM BOIPOCOB, COCTaB/SIOLIMX KOMIIETEHLIMIO OTJena Ha
3aceZlaHUSX IIPU JUPEKTOPe, B BHIIECTOSIINX OpraHr3aLysx.

4.2. TIpefCTaBAThH (HaumMeHOBaHWe OMOIMOTEUHOrO YUpeXKJeHHs)) B  BBILIECTOSIIUX
OpraHusalysxX, BeJOMCTBEHHbIX OpraHM3alMsX, KOMMCCHSIX, Ha HayuHbIX KOH(epeHLUsX,
COBelLlaHUsIX M CeMUHapax, KPYIJIbIX CTOJIax 0 BOMPOCaM, MpeyCMOTPEHHbIM KOMITeTeHLeN
oTzena.

3aBeZlylOLIMI OT/Je/IOM UMeeT IIpaBo:

4.3. ompefensiTh 1paBa U 0OSI3aHHOCTH COTPY/AHHUKOB, OCYLECTB/IATH TOAOODP, PACCTaHOBKY
KaZlpoB B OT/iesle;

4.3. mpeACTaB/ATh K IMOOLPEHHI0 OT/IMYMBIIUXCS COTPYJHUKOB, BHOCUTH IIpe/JIO’KeHUS
JVPEKTOPY O TpHBJEYeHWH COTPYJHUKOB K aJMUHUCTPAaTUBHOW OTBETCTBEHHOCTH 3a
HapylleHNe TPYZ0BOW, UCTIOJTHUTe/IbHOW Y TIPOM3BO/CTBEHHOM JUCLIAIIIVHBIL.

5. CTpyKTypa M ynpas/ieHUe 0T/ e/I0M

5.1. CTpyKTypa U LITaTHOe pacrucaHue OTjesla YTBepKAArTCsA JUPEKTOPOM B
YCTaHOBJIEHHOM TOPSIZIKE.

5.2. B cocraB oTziena BXOAAT:

- aboHemeHT — (opmMa MHAWBUAYATBHOTO OOCTY>KUBaHHUS, OCYIIECTBJISIIOIIETO BbIAAUY
JIOKYMEHTOB /IJIs1 KCIT0/Tb30BaHUsI BHe OUO/TMOTEKH:

+  OCYILIECTBJISIET 3aIUCh TI0/Ib30BaTenel c 14 fer.

+ BeléT TOA0OpP W pEKOMEHJAlLMI0 JIUTepaTypbl B IIOMOIL pabore, yuébe,
camMoo0pa30BaHuUIO, B BeIOOpe TIpodeccry, U3yueHUH UCTOPUU POJUHBI U KY/IbTYPHOTO
HacJie/ivisi, TIOBBIILIEHHS TPO(deCcCMOHa/TbLHOTO MacTepPCTBa.

* KOMIUIEKTYeT ()OH/Z, H3yuaeT €ro HCI0/b30BaHHe, HACeeT OTBETCTBEHHOCTh 3a
coxpaHeHHe KHW)KHOTO (DOH/Ia U ero pacCTaHOBKY.

- YATA/IBHBIA 3a/1 — CTPYKTYpPHOE TI0/ipa3zesieHre OT/ena 00CIy)KUBaHUs C TTOMeIeHreM |
(dhopmamu 00C/TyKMBaHUS TI0J/Ib30BaTeseld, MpejocTaBseT JuTepaTypy u3 ¢oHa st paboThl
B UMTAJILHOM 3aJie:




« 00cC/my>XvBaeT BCEX >KeJAIoIUX T0 MPeAbsB/IeHHUI0 COOTBETCTBYIOL[UX AOKYMEHTOB,
YAOCTOBEPSIIOLMX HX JIMYHOCTb. B c/lyyae OTCYTCTBUSI [OKYMEHTOB TDa)K[JaHUH
TOJTyYaeT MpaBo Ha eJMHOBPEMEHHOe 00C/Ty KUBaHHe.

¢ UWCJ/IO JIOKYMEHTOB, BbllaBaeMbIX B UMTAJTbHOM 3aJie, He OrpaHUUMBAETCsl.

s BHejIpsieT TJIaTHbIe YC/TyTH.

[Mpumeuanue: TIpyu OTCYTCTBUM CIELIMaTM3UPOBAHHBIX JETCKUX OMOMMOTEK 00C/Ty)KuBaHMe
JleTell OpraHu3yeTcsi B OTZe/1aX MyOJMYHON OUOTMOTEKH.

5.3. Bo r/1aBe otJena CTOUT 3aBeAyIOIUM, Ha3HaUaeMblii U 0CBOOOKAAeMbIii OT JO/DKHOCTU
JTUPEKTOPOM OHOJ/TMOTEKH.

5.4. CoTpyZHUKHA OTZAe/a Ha3HayarwTCs, T[epeBOAATCA Ha [APYryK [JO/DKHOCTb U
0CBOOOX/IAFOTCS OT PabOTHI IUPEKTOPOM B COOTBETCTBUU C TPYZIOBBIM KOJ|EKCOM
P® 1 1o corniacoBaHUIO C 3aBe/IyIOLLKMM OTZAE/IOM.

5.5. PaboTa oT/iesia CTPOUTCS Ha OCHOBE TIJIAHOBBIX JOKYMEHTOB .
5.6. 3aBeytOIMii OTJEIOM MMeeT TPaBO yuaCTBOBAaTh B 00CYKZAEHUU Ha PA3/TUUHBIX YPOBHSIX
BOTIPOCOB, OTHOCSIIIIUXCSI K Pa3/IMYHBIM HaTPaB/IeHUsIM JIeATeIbHOCTH OUO/INOTEK.

6. BzaumMooTHoIIeHNs (B3aMOJeicTBYSA) 0T/Ae/Ia C APYTMMH OT/ieJlaMH U
ouodIMoTeKaMH

6.1. Otgen nonyuaer:
- OT JMpEeKTOpa CBeZIeHHs] M yKa3aHWsl, HeoOXOJuUMbIe [/l COCTaBJIeHHsI TVIAHOB U OTUETOB,
METO/JUUeCKOM TTOMOIIM OH0/IMoTeKaMm;
6.2. Otgen ripefcTaB/iseT:

- IUPEeKTOpy — T'OJIOBOM TUIaH U OTUET O TIPOM3BO/ICTBEHHOW paboTe OTJesa, JOKYMEHThI U
HeoOX0/IMble MaTepHaJIbl /ISl BeIeHUS JIMUHBIX [1e/1 COTPYAHUKOB OT/Iea;
- ApyruMm otaenaMm Oubsmvorekn U OubOMMOTEKaM HeoOXo[quMble CBeZieHHsI i pabOThl B
paMKax OCHOBHBIX 3a7iau ¥ (QDYHKIMIH OTJe/1a ¥ OMOIMOTEUHOTO YUPeXAeHUS.

7. OTBeTCTBEHHOCTH OT/e/1a

OT/ien v ero 3aBeyOLIvi HeCYT OTBETCTBEHHOCTD 3a:

- BBITIOJIHEHWE TI/1aHa pabOThl B YCTAHOB/IEHHbIE  COOTBETCTBYIOL[UMH JIOKYMEHTaMH
(raHamy, TpauKamd, WHCTPYKLUSMHM) CDPOKM M BBICOKOE KauecTBO  pabor;
- CBOEBPEMEHHOE TPe/ICTaB/IeHHe OTUETHBIX JOKYMEHTOB U JOCTOBEPHOCTh CBE/IEHHI;
- cobmofieHre TIPOM3BOJCTBEHHOW W TPYAOBOW [JUCLMIUIMHBI COTPYAHUKAMU OT/eNa;
- TIOBBIIEHWE TPOQECCUOHATBHOTO YPOBHS COTPYAHHUKOB OT/e/a IMyTEM HCIO/Ib30BAHUS
pasUuUHBIX METO/0B 00yUeHHs:: KypChl, CeMUHapbl, 00yueHre Ha pabounux MecTax, ydacTHe B
00111e6M0TMOTeYHBIX (JOpPMax MOBBILIEHUS KBaTM(PUKaLY;
- BHe/IpDEHUE HAyUHOW OPraHU3aL[Uy TPy/ja U YIPaB/IeHNUS;
- COCTOSIHUE TEXHUKM 0e30IMacHOCTH U MOXKapHOH 6e30MacHOCTH B OT/iee;
- BBINOJIHEHWE 3a7lau U (QYHKIWH, BO3/IOXKEHHBIX HA OT[eN HACTOSAIIUM [lo/oXKeHHeM,
MPUKA30B U PACTIOPSDKEHUH  AUpeKTopa U DPYKOBOJCTBA BBIIIECTOSIIIIUX
opraHu3arui.







